
Dean of Undergraduate Studies

Under the authority of the President, the Dean of Undergraduate Studies provides leadership in
the development, implementation, operation, and evaluation of the undergraduate process. The
Dean will be dedicated to personal spiritual growth and that of faculty and students by living a
life of prayer and Biblical study. The Dean models a Biblical worldview while working to ensure
that our Statement of Faith remains the foundation of our academic curriculum. The Dean is
responsible for the promotion of the life-long learning of undergraduate faculty and students
through the provision of adequate educational resources and technology. The Dean of
Undergraduate Studies is the chief undergraduate educational officer within the overall
governance process of the institution.

Summary of Responsibilities

1. Provide proactive administrative and academic leadership for continuous quality
improvement of existing undergraduate academic programs in accordance with the
College’s mission, vision, core values, and governance.

2. Be amenable to the President and the Board of Trustees in all matters.
3. Serve in shared governance as a member of the Leadership Team.
4. Chair the Academic Affairs Committee, preside over undergraduate faculty meetings, and

oversee other academic committee assignments.
5. Recommend to the College President the employment, promotion, and contractual

agreements for all undergraduate instructional personnel.
6. Direct, organize, and oversee reports for the College’s accrediting bodies, as well as state

and federal educational agencies.
7. Expand the College’s accreditation through further endorsements with accreditation

bodies.
8. Develop and oversee the undergraduate instructional budget of the College.
9. Ensure the orientation and mentorship of new undergraduate faculty, and coordinate the

ongoing professional development of the undergraduate faculty.
10. Provide oversight of the College Library, MyTrinity Online, the Academic Success

Center, and the Academic Records Office.
11. Supervise the undergraduate faculty regarding teaching assignments, teaching load,

syllabi review, and undergraduate faculty evaluations to enhance academic quality and
ensure student learning.

12. Be amenable to the expectation of teaching a limited number of credits when feasible.



13. Collaborate with the Dean of Graduate Studies on issues that involve the broader
academics of the institution.

14. Direct, supervise, and coordinate the editing of the Academic Catalog in cooperation with
the undergraduate faculty and the Graduate School.

15. Direct, supervise, and coordinate revisions to the Undergraduate Faculty Handbook in
conjunction with the Faculty Development and Welfare Committee.

16. Supervise the implementation of the institution’s Improvement and Assessment Plan.
17. Serve on committees as outlined in the Undergraduate Faculty Handbook, Trinity’s

Departments and Committees Chart, and at the direction of the President.
18. Work on special initiatives at the direction of the President, such as innovative program

growth and new program development.
19. Recognize broader higher education trends by creating strategic plans for undergraduate

academics that further the vision of the College in accordance with the College’s
Strategic Plan.

20. Foster outside relationships with the community of Ellendale, church districts/networks,
and other academic organizations, extending even to worldwide academic partnerships.

Academic Qualifications

● Applicable doctorate (completed or in progress)

Skills Needed

● Cultural intelligence
● Excellent communication and listening skills
● Deep intellectual curiosity
● Creativity
● Understanding of faculty and their respective needs
● Collegiality and cooperation at all levels across the institution, inspiring others to achieve

academic goals
● Recognition of the character of administration as empowering and facilitating others

under them

Preferred Experience

● Full-time on-campus faculty teaching experience
● Credentialed ministry experience and/or demonstrated church leadership



● Academic involvement/publications

Submission of Application

Confidential applications should be sent to the Governance Mentor, Dr. Dave Bennett, at
dbennett@trinitybiblecollege.edu and consist of the following three documents submitted
electronically in PDF format:

● A letter explaining interest in the position
● A résumé
● A curriculum vitae (cv)

Applications will be accepted until January 31, 2023, or until the position is filled.  The review
of candidates will be initiated by the Search Committee on February 1, 2023.  First-round
interviews will commence thereafter, with recommendations made to the President.  The
President will select the Dean in consultation with the Board.  Trinity reserves the right to
contact others in reference to the applicant.
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